Instructions for Creating |EEE Xplore
Compatible PDFs for IM S2004 (..

These instructions explain how to adjust your Adobe Acrobat Distiller to the proper
settings to produce IEEE Xplore Compatible PDFs. This is a crucia step in the
preparation of your final manuscript! (The alternative is rejection or a scanned-in paper.)

Do NOT use any kind of password protection, print restriction or edit
restriction on your PDF. Turn these protections OFF!
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For those of you who aretrue experts with Distiller, you may download the Digtiller job
options zip file located at http://www.ims2004.org/Acrobat |EEE _job option files.ZIP
and proceed directly to the |EEE web page that explains how to adjust your Adobe
Didtiller settings:  www.ieee.org/confstandards This document may also be helpful:
http://www.ims2004.org/Author_PDF_Guide V32.pdf

A word of caution, however, the instructions on the IEEE web page are not
straightforward to use. Furthermore, users of Acrobat 6 should take care: Once a PDF file
iscreated (“distilled”), it must not be “ Saved” using Acrobat 6 or Acrobat 6 Reader—this
has been found to render PDFs incompatible with IEEE Xplore PDF compatibility
requirements.

If you have any doubts about how to do this, please follow the detailed step-by-step

instructions that follow. Finally, be sureto perform the simple verification test shown
on page 32 of these instructions!

Detailed Step-by-Step | nstructions:

For the rest of us who are not experts with Distiller, here are detailed step-by-step
instructions, along with screen shots, showing how to adjust your Distiller. Note that
“Acrobat PDFWriter” will not produce IEEE Xplore compliant documents. Adobe
“Acrobat Digtiller” must be used instead. Also note that this procedure depends on which



version of Adobe Acrobat you are using to create PDFs. The three versions are 4, 5 and 6.
As of this writing, the IEEE has recently determined the proper settings for Acrobat 6;
therefore, users of Acrobat 6 no longer need to set their Digtiller to “mimic” Acrobat 5.
Be forewarned, however, that users of Acrobat 6 (Reader or Distiller) should take care
not to use the 'Save' function after afile has been distilled using Acrobat Distiller. This
has been found to render PDFs incompatible with |EEE PDF requirements.

Instructions are shown separately for Acrobat 4, Acrobat 5 and Acrobat 6. Choose the
instructions appropriate for your version of Didtiller. Note that there is a smple
verification test shown on page 32 that you should use to test your newly created PDF
for IEEE Xplore Compatibility.

A Specia Note for Users with Adobe Acrobat 4:

When creating a PDF from a Word document, many (but not all) users of Acrobat 4 must
select an “Acrobat Distiller” printer icon in the print menu. This seems a bit odd at first
encounter—the document does not print, but is created locally in the PDF Output file. We
first describe the settings to create a PDF using this approach for Acrobat 4. Again, note
that the “ Acrobat PDFWriter” printer icon will not create |EEE Xplore compatible PDFs!
The*Acrobat Distiller” printer icon must be used.

Configuring Y our Distiller the Easy Way or the Hard Way

There are two ways to configure your computer, the easy way or the hard way. For the
easy way, you must download the customized Job Settings file from the IMS2004 web
site, and store it in a folder on your computer. Otherwise, you can do it by following a
detailed series of screen captures that will show you every button press to enter manually.
Either approach will work equally well:



Downloading Customized | EEE Parameters for Acrobat 4.0, 5.0 or 6.0 (the Easy Way)

Step 1. Locate and open the “Settings” folder for your particular version of Acrobat Distiller. In
the next few steps, you will be moving a new job option file into this folder. Typically, the Settings
folder is located as shown on your hard drive (C: or D:), in the Program Files folder, in the Adobe
folder, in the Acrobat X.0 folder (pick the version that has Distiller), in the “Distillr” folder, in the
Settings folder. This is shown below:
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When you open the Settings folder, it will appear something like this:
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None of these three standard choices (Press, Print, Screen Optimized) are IEEE Xplore
compatible!

Next, you will add a job option file that is compatible.

Step 2. Download the zip file located at:

http://www.ims2004.org/Acrobat |IEEE job option files.ZIP




Step 3. Open (or Save and unzip) this file on your computer. You will see the following:
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Step 4. Click (and hold) on the appropriate job option file and drag & drop this file into your
Settings folder from Step 1. The Settings folder will now appear as follows:
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Step 5. Close the Settings folder by clicking on the “x” in the upper right corner.

(next page)



Step 6. Next, you must select the Job Option file that you just downloaded to your computer. The
steps required to do this are given in detail. (The screen shots that follow are shown for Acrobat
version 4.0) Press the Start button, usually located on the lower left portion of your screen. A
pull-down menu will appear. Click on “Programs”. Another pull-down menu will appear. Click on
“Adobe Acrobat X.0". Yet another pull-down menu will appear. Click on “Acrobat Distiller X.0":
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Step 7. Adobe Distiller will begin running and a window will appear:

Ed| Acrobat Distiller Mi=] E3
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File: none Fause |
Size:
IZE_ Earze] ok |
Source:;
— Progress
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Adobe PostScript software werzion: 3010106
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Step 8. Click on the “Job Options” pull-down menu and select “IEEE_PDF_for_AcrobatX”.
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(next page)



Step 9. The window will now appear as follows:

E3| Acrobat Distiller Mi=] E3
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Notice that there is no “Save” button. At this point, you simply click on the little “x” to close this
box. Acrobat will remember these settings and apply them to every PDF that you create from now
on. That's it! You can now proceed to convert your Word document into an IEEE Xplore
compatible PDF file.

Step 10. Note that you should UNCHECK the “Use Local Fonts” feature under the “View” pull-
down menu on the Acrobat distiller screen. See the next page for a screen-shot.



Step 10, continued...

Adobe Acrobat - [Microzoft Word - template_paper_IM52004_v3_pdf]

'E File Edit Document Tool: REECE window Help

|| &4 o8 g B

Cantinuaus - Facing

= r&‘ E '% | | o Full Screen Ctrl+L
Zoom [n Chrl++
Zoorn Dut Ctrl+-
Zoom Tao... Chrl+b4
Fit inn safindon Ctrl+0
Actual Size Ctrl+1
v Fit "fidth Crl+2
Fit Yizible Ctrl+3
v Single Page
Continuaus

t for IMS2004

|Jze Local Fonts

Chrl+5

a2 day, and André M.

Shaw Farmz Grid
Snap To Forms Grid

mes font — use a secol

HROES DR =W & L=

Microwave Research, City, State/Region, Mail/Zip C

12 point Times font — use a ¢

The “Use Local Fonts” feature should NOT be checked!

AFTER YOU CREATE YOUR PDF FILE, GO TO PAGE 32 AND
PERFORM THE COMPATIBILITY VERIFICATION STEP!



Setting Parameters M anually for Acrobat 4 (the Hard Way)

If for some reason you do not wish to modify Acrobat 4 using the Easy method on page 3,
you can do it manually by following these steps.

Step 1. (for version 4 of Adobe Acrobat): Press the Start button, usually located on the lower left
portion of the screen. A pull-down menu will appear. Click on “Programs”. Another pull-down
menu will appear. Click on “Adobe Acrobat 4.0”. Yet another pull-down menu will appear. Click

on “Acrobat Distiller 4.0
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Step 2. Adobe Distiller will begin running and a window will appear:
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Step 3. Click on “Settings” and then click on “Job Options”, as shown below:
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Step 4. Adobe Distiller will begin running and another window will open:

Under the General Tab, as shown below,
Choose Compatibility: Acrobat 4.0
Activate Optimize PDF

Activate: Generate Thumbnails

Enter Resolution: 600 dpi

Choose Binding: Left

ScreenOptimized - Job Options

crobat 4.0

(next page)
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Step 5. Click on the Compression Tab, as shown below,

Click on the check boxes to activate them and adjust the pull-down screens as indicated. Enter
the dpi (dots per inch) settings as indicated:

Screendptimized - Job Options

Bicubic Downzampling at Rd
JPEG -
e =

Bicubic Downzampling at -
JPEG -
e

Bicubic Downszampling at M ml
CCITT Group 4 R

(next page)

12



Step 6. Click on the Fonts Tab, as shown below,

Click on the check boxes to activate them and adjust the pull-down screens as indicated. Enter
the settings exactly as indicated:

I IEEE_PDF_for_Acrobatd - Job Options |

Generall Compression  Fonts |E-:|I|:|r I .-’-'-.dvanu:edl
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Cancel |
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Couner-Oblique

Helvetica
Helvetica-Eold LI
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Step 7. Click on the Color Tab, as shown below,

Click on the check boxes to activate or deactivate them, exactly as indicated below:

IEEE_PDF_for_Acrobat4 - Job Options

|

(next page)
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Step 8. Click on the Advanced Tab, as shown below,

Click on the check boxes to activate or deactivate them, exactly as indicated below. If necessary,
configure the Page Default Size as shown:

IEEE_PDF_for_Acrobat4 - Job Options
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Step 9. Click “Save As” and a Save Job Options pop-up window will appear. If necessary, click
the “Save in” pull-down menu and navigate to the “Settings” folder under the Adobe Acrobat 4.0

folder. This is illustrated below:
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EE Acrobat Distiller

i IEEE_PDF_for_Acrobat4 - Job Options |
Save Job Options As ﬂ Ed |
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(next page)
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Step 10. Give this newly created job option a file name you will remember, such as

IEEE_PDF_for_Acrobat4, or something to that effect. Type it in the File name box. Then click
Save:

Save Job Options As EHE |

Save in: |El Settings j ﬁl

2 BC_Optimized|EEEXplare
5] \EEE PDF far_Acrabatd
35 Press0 plimized

[35] Printd ptimized

3] 5 creen ptimized

File narne: IEEE_FDF for Acrobatd Save I
Save az lwpe: |.Job Options Files [* joboptionsz)] j Cancel |

Then click “OK” on the pop-up window shown in Step 9.

Step 11. In the Acrobat Distiller Box from Step 2 on page 10, click on the Job Options pull-down
menu and select your newly created Job Option.

il B3| Acrobat Distiller =] E3

File Setting:  Help

i dob Options: [ScreenOptimized =]

Compatibility: P A
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Size:
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#crobat Distiller 4.0 ]
Started: Wednesday, December 31, 2003 at 12:39 P4

Adobe PostScript software verzion: 3010106
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Step 12. The Acrobat Distiller Box from Step 11 will now appear as shown below:

Ed| Acrobat Distiller H=] E3

File Setting:  Help

Al N[l HEEE POF for Acrobatd

Compatibility: — Acrobat 4.0

—Info
File: none Fause |
Size:
IZE_ [Earze] ok |
Source:
— Progresz

Statuz: Ready

#crobat Distiller 4.0 ]
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Adobe PostScript software verzion: 3010106
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Notice that there is no “Save” button. At this point, you simply click on the little “x” to close this
box. Acrobat will remember these settings and apply them to every PDF that you create from now
on. That's it! You can now convert your Word document into an IEEE Xplore compatible PDF file.

Step 13. Note that you should UNCHECK the “Use Local Fonts” feature under the “View” pull-
down menu on the Acrobat distiller screen. (See page 8 for a screen-shot.)

AFTER YOU CREATE YOUR PDF FILE, GO TO PAGE 32 AND
PERFORM THE COMPATIBILITY VERIFICATION STEP!
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Setting Parameters M anually for Acrobat 5.0 (the Hard Way)

If for some reason you do not wish to modify Acrobat 5 using the Easy method on page 3,
you can do it manually by following these steps:

Step 1. Start up Adobe Acrobat Distiller 5.0. Press the Start button, usually located on the lower
left portion of the screen. A pull-down menu will appear. Click on “Programs”. Another pull-
down menu will appear. Click on “Adobe Acrobat 5.0". Yet another pull-down menu will appear.
Click on “Acrobat Distiller 5.0™

Step 2. Adobe Distiller will begin running and a window will appear:

E2| Acrobat Distiller
File Settings Help

Al Nl R FEE POF for Acrobat!
Compatibility: — Acrobat 4.0 [FDF 1.3]
Infio

File: none Fause
Size:
Source;
Progress

Shatis; Ready

Acrobat Diztiller 5.0
Started: Wednesday, December 31, 2003 at 6:08 P

Adobe PostSornipt sofbware verzion: 3011.104

(next page)
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Step 3. Click on “Settings” and then click on “Job Options”, as shown below:

(next page)

E2| Acrobat Distiller
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Step 4. Adobe Distiller will begin running and another window will open:

Under the General Tab, as shown below,
Choose Compatibility: Acrobat 4.0 (PDF 1.3)
Activate Optimize for Fast Web View

Activate: Embed Thumbnails

Activate: Page Range: All

Choose Binding: Left

Enter Resolution: 600 dpi

Set Default Page Size and Units as shown below:

IEEE_PDF_for_Acrobath - Job Options

General l I:l:nmpressil:nn] Faontz ] Calor ] .-’-'-.dvanced]

File Options

Compatibility:

[v Optirize for Fast Web Yiew

[v Ernbed Thurnbmailz
[ Auto-Ratate Pages: | J
Page Range: ™ Al

" From: To:

Binding: | Left |

Beszalution: |EEIEI dpi

Default Fage Size
Wwidth: |E12.0 Units: | Painte |

Height: |792.0

)4
Save fis..

Cancel
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Step 5. Click on the Compression Tab, as shown below,

Click on the check boxes to activate them and adjust the pull-down screens as indicated. Enter
the dpi (dots per inch) settings as indicated:

IEEE_PDF_for_Acrobath - Job Options

General Compression l Fontz ] Color ] .ﬁ.dvanced]
Color Images
v |Biu:u|:uiu: D ownzarnpling o j |3UU dpi g
for images above: (01 dpi
Cancel
[v Compression: |.JF'EI3 ﬂ
Quality: [WMedium =
Grayscale Images
v |Biu:u|:uiu: D ownzarnpling o j |3UU dpi
for images above: |[B01T  dpi
[v Compression: |._|PE|3 ﬂ
Quality: | Medium |
tonochrome Images
v |Biu:u|:uiu: D ownzarnpling o j |EUU dpi
for images above: |60 dpi
W Compression:  |CCITT Group 4 |
[ Anhi-dlias to gray:
[v Compress Test and Line At

(next page)
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Step 6. Click on the Fonts Tab, as shown below,

Click on the check boxes to activate them and adjust the pull-down screens as indicated. Enter
the settings exactly as indicated:

IEEE_PDF_for_Acrobath - Job Options

General] Compression  Fonts lEu:qu:ur ].-’-‘-.dvanu:ed]

[v Ermbed &l Fonts

Subszet embedded fonts when percent Save Az
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Cancel
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YWhen Embedding Failz: | Cancel Job ﬂ
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Courier-Bold0blique J
Courier-Oblique
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Helvetica-Bold

Helvetica-BoldOblique

Helvetica-Oblique Mewver Embed:
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Times-Bald
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Timez-Roman

-~ apfDingbatz
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Step 7. Click on the Color Tab, as shown below,

Click on the check boxes to activate or deactivate them, exactly as indicated below:

IEEE_PDF_for_Acrobath - Job Options

General] Enmpressiun] Fontz  Color l.ﬁ.dvanced]
Adobe Color Settings

Settings File: More -

Color M anagement Paolicies

| Leave Color Unchanged j

Intent: | Drefault LJ

Wwiorking Spaces

Gray: | _J
RGB: [sAGE IE E

CMYK: |

-Device-Dependent D ata
v Prezerve Overprint 5 ettings

v Prezerve Under Color Removal and Black Generation Settings

] Remove ﬂ Tranzfer Functions

v Prezerve Halftorne [nformation

Save Az

dan.

Cancel
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Step 8. Click on the Advanced Tab, and click on the check boxes to activate or deactivate them,
exactly as indicated below:

IEEE_PDF _for_Acrobat5 - Jub Options

Geneal | Compeession | Forls | Coke  Advanced |
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Savefs ..

g
4
X
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[T Peocess DSC Comments

-

4 17149

Step 9. Click “Save As” and a Save Job Options pop-up window will appear. If necessary, click
the “Save in” pull-down menu and navigate to the “Settings” folder under the Adobe Acrobat 4.0
folder. (This is illustrated on page 16 of these instructions for Acrobat 4.0)

Step 10. Give this newly created job option a file name you will remember, such as
IEEE_PDF_for_Acrobat5, or something to that effect. Type it in the File name box. Then click
Save. (This is illustrated on page 17 of these instructions for Acrobat 4.0.)

Step 11. In the Acrobat Distiller Box from Step 2 on page 19, click on the Job Options pull-down
menu and select your newly created Job Option. (This is illustrated on page 17 for Acrobat 4.0.)

Step 12. The Acrobat Distiller Box from Step 11 will now appear as shown below: If there is a
save button, click Save. If there is no “Save” button, simply click on the little “x” to close this box.
Acrobat will remember these settings and apply them to every PDF that you create from now on.
That's it! You can now convert your Word document into an IEEE Xplore compatible PDF file.

Step 13. Note that you should UNCHECK the “Use Local Fonts” feature under the “View” pull-
down menu on the Acrobat distiller screen. (See page 8 for a screen-shot.)

AFTER YOU CREATE YOUR PDF FILE, GO TO PAGE 32 AND
PERFORM THE COMPATIBILITY VERIFICATION STEP!
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Setting Parameters M anually for Acrobat 6.0 (the Hard Way)

If for some reason you do not wish to modify Acrobat 6 using the Easy method on page 3,
you can do it manually by following these steps:

Step 1. Start up Adobe Acrobat Distiller 6.0. Follow the steps as previously shown for Acrobat 5
so that you get to the Adobe PDF Settings panel. Click on the General Tab and adjust your
settings exactly as shown below:

IEEE_PDF_for_Acrobaté - Adobe PDF Settings 3 ﬂ

General | Imagesl Forts I Color I .ﬁ.dvancedl F'DF.-"XI

— Description

— File O ptiong
Compatibilty: | 4crobat 4.0 PDF 1.3) =l
Object Level Compressian; IEIff j
&uto-Rotate Pages: IElff j
Binding: ILeft j
Rezalution: ||3|:||:| datz per inch
& Al Pages
{” Pages From: I To I

v Embed thumbnailz

v Optimize for fast web view

— Default Fage Size

width: [612.0 Units: | Pairits |
Height: I?EE.EI

Save bz, | [T | Cancel | Help

(next page)

26



Step 2. Click on the Images Tab and adjust your settings exactly as shown below:

IEEE_PDF_for_Acrobate - Adobe PDF Settings i

General Images | Fantz I Calar I .ﬁ.dvancedl F'DF.-"><|

— Calor Images

LT s | Elicubic: Downzampling to |3UU 3: pixels per inch

for images above: |E|:|1 3: pixels per inch

Compreszion: IJF'EG j

Irmage Cluality: I kd edium i I

— Gravzcale Images

Dawrisample: IBil:ul:'iI: Downzampling to =300 = pixels per inch
for images above: IEEI1 3: pixelz per inch
Compression: IJF'EG j

Irmage Cluality: I td edim b I

— Monochrome Images

Downzample: IEin::uI:nin:: Downzarmpling to j |EEIEI j pirels per inch
far images above: IEUT 3: pixelz per inch
Compression: IEEITT Group 4 j

Anti-alias to gray: I i = I

Save A, | ok | Cancel Help

(next page)
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Step 3. Click on the Fonts Tab and adjust your settings exactly as shown below:

v Embed all fonts

IEEE_PDF_for_Acrobate - Adobe PDF Settings _

Generall Images Faorts ||:|:|I-:|r I .ﬁ.dvancedl F'DF.-"XI

¥ Subzet embedded fonts when percent of characters used iz less than:

Wwhen embedding fails: | Cancel job =]

[10 %

— Embedding

Font Source:

Always Embed:

| C:uwWINDOWS Fonts

E]

& haroniBold

T andalus

A ngzanal] ew

1A ngzanah ew-Bold

A ngzanal ew-Balditalic
i nigzanah ew-lalic

A ngzanallPC

i ngzanallPC-Bold

A ngzanall PC-Balditalic
i ngzanall PC-ltalic

% ArabicTranzparent
% ArabicTransparent-Bold

Mever Embed:

Add - |

Arial-Black
WA rial-Blackltalic
Anal-Balditalickd T
riahBoldhd T ~| =
Add Mame. .. | Hemowve |
Save fs... ] 4 Cancel | Help I

(next page)
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Step 4. Click on the Color Tab and adjust your settings exactly as shown below:

IEEE_PDF_for_Acrobathk - Adobe PDF Settings 5 5'

Generall Imagesl Fontz  Caolor |.-'1‘-.|:|van|:eu:|| F'DF.-"XI

— Adobe Color Settings
Settings File: H are vI

— Caolar M anagement Policies

I Leave Color Unchanged j

|Htent; I Drefault j

—Working Spaces
Gray: | MNane |
RGE: | MNone ]
CMYK: | Mone ]

— Device-Dependent Data

¥ Freserve under color remowal and black generation

YWhen tranzsfer functions are found; | Remaove j

¥ Freserve halftone information

Save .. | (TE: | Cancel | Help

(next page)
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Step 5. Click on the Advanced Tab and adjust your settings exactly as shown below:

IEEE_PDF_for_Acrobate - Adobe PDF Settings 5 x|

General I Images I Fantz I Color  Advanced | PDF /& I
— Optionz
[ &llow PostScript file to overide Adobe PDF settings
[ &llow PastScript ¥0bjects

W Convert gradients to smooth shades

[™ Create Job Definition Farmat [JDF) file

v Freserve Level 2 copypage semantics

¥ Freserve overprint setiings

[ Owerprinting default is nonzers overprinting
W 5ave Adobe POF zeftings inside PDF file
W Save original JPEG images in PDF if possible
™ Save Portable Job Ticket inside POF file
[ Usze Prologue. ps and E pilogue. ps

— Document Structuring Conventions [D5C]
™ Process DSC comments
[T Log DEE warnings
™ Freserve ERS information from DSE
™| Fresense ORI commetits

[T Frezerve document information from DSE

[T | Fesize page and center artwork for EFS files

Save bz, | [ Cancel Help

(next page)

30



Step 6. Click on the PDF/X Tab and adjust your settings exactly as shown below:

IELE _Pit_For_acrnbatt - Adobe PDF Sektings X

Generdl | images | Fonts | Coler | Advarced  FDFA |

FOF = Aepodting snd Comphance
[T POF&a [T POFSL3

Wt e COmipienl | v '|

11 M esiieest T i oot mor ArBlow o Specilied
F i

' [y }
Lait: | Rght | fop Boiion [
11 BdenclBiza o5 Mkt Spescifisd
el
~

Lt oo g | Top: | Bonon: [I0
Dol ighues if Mot pecied in the Dooument
Dudpuatiraznt Profe Mame: [/ =
DeipaCondiion |
Flagishpblams [URLL [Hir

o [ =

Sevmie.. | | Cancel | Hep |

Step 7. Click “Save As” and a Save Job Options pop-up window will appear. If necessary, click
the “Save in” pull-down menu and navigate to the “Settings” folder under the Adobe Acrobat 6.0
folder. (This is illustrated on page 16 of these instructions for Acrobat 4.0)

Step 8. Give this newly created job option a file name you will remember, such as
IEEE_PDF_for_Acrobat6, or something to that effect. Type it in the File name box. Then click
Save. (This is illustrated on page 17 of these instructions for Acrobat 4.0.)

Step 9. In the Acrobat Distiller Box, click on the Job Options pull-down menu and select your
newly created Job Option. (This is illustrated on page 17 for Acrobat 4.0.) If there is a save button,
click Save. If there is no “Save” button, simply click on the little “x” to close this box. Acrobat will
remember these settings and apply them to every PDF that you create from now on. That's it.
You are done! You can now convert your Word document into an IEEE Xplore compatible PDF
file.

Step 10. Note that you should UNCHECK the “Use Local Fonts” feature under the “View” pull-
down menu on the Acrobat distiller screen. (See page 8 for a screen-shot.)

AFTER YOU CREATE YOUR PDF FILE, GO TO THE NEXT PAGE
AND PERFORM THE COMPATIBILITY VERIFICATION STEP!
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A Simple Test to Verify that Your Newly Created PDF is
| EEE Xplore Compliant

We recommend this manual process to check for font embedding, the single biggest
obstacle to PDF file compliance with the |EEE Xplore specifications:

1) Oncethe PDF fileis created, open it with Acrobat.
2) Open the Acrobat Print panel (“File’ > “Print”) and check the “Print to file” button:

]

— Printer
Mame: AT Apet 14T 4PR T 009 Properties |
Status: Ready [T Feverze pages
Type: LAMIER BE35 PS [ Frint az image

Wwhere: Tx14-1st Floor-7B-DD20-19_1-G-420-D_10.63. ¥ Fit tn page
Comment;  Lanier 5645 Printer B\ PS - T=14 1t Floor 7B ¥ Firt ta file

— Prirt B ange Copiez
Al V' Annotations Mumber of copies: I'I 3:
" Curent page

~ Pages from: |1 tor |4 Iﬁl ! H

{0 Selected pages/araphic

— PostScrpt Optionz
Print tethod: I PostScript Level 2 j

¥ Use Printer Halftane Screens ¥ Download Asian Fonks

Frint; IEven and 0dd Pages j (] I Cancel

Thiswill cause Acrobat to try to assign fontsto all of the fonts in the document.

3) Click “OK”. Another pop-up window will appear:

Print to File ]|

Output File Mame; k.

Itesﬂ

Cancel

Bl

Help

Giveit aname and press “OK”.
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4) On the Acrobat screen, click on “File” > “Document Properties’ (or “Document Info”) >
“Fonts’. A “Font Info” window will appear.

5) Click on the “List al fonts’ button, and give it a moment to update itself.

e Inthe“Font Info” pand, the first column gives the Original Font name.

e The second column (“Type”) givesthe font type (i.e., Type 1 or TrueType).

e Thethird column (“Encoding”) can be ignored.

e The fourth column (“Used Font”), must read “Embedded Subset”. It should not be
blank. Itisafailureif it reads*Embedded” rather than “ Embedded Subset”!

The fifth column (* Type”) must match the second column (“Type”).

Sample Seveen: Fonis are NOT OK

oo =
Reason;
Forinin sl ot Fonts are
Cagralfani (31 Typs Erwodeng (31 Uisd Fod (2 Type (33
Fonts ang e r“-f“ i uoe Einbesdided TreTope .EIDE‘.‘L‘iE;LtI.'.d
NOT OK el eia Tppa o Irbesdded Typan 1 not subsetted,
T o Thafuca \audini Embsaidied TrsTws
[imelnanan e ] ko 1 e Ay Gt Topes |
il Lk Trisee | g ' ﬁ.‘l..lu:l'\im.l-'ll-" T s 1
ez Topaa 1 T
Fonts are THkalal TaTge  Whiwa Ao Ges W Te Reason:
HNOT OK Tirssr o Topa1 A dowvn TiraePledtorvma PT Tioa 1 Fanis are nat
ambadded and
subsetied,
et | o]

Example Screen for an IEEE Xplore Compliant PDF:

Faont Info E]

Forfzln: 000211 00 pch
Cinigreal Fant Tyvpe Encading  Used Fork Twpe
=;.-'|:|D 1 Custam Embedded Subset T:-".h: 1 -
Typet Cisiam Embadriad Subses Tvaa 1 :l
Type | Cussam Embaddad Subse T 1
Tvpe | Cusfam Embaddad Subses Tyma 1
Iypel CLIEMIm Embadoiad Subeet g 1
Type | Custam Embedded Subses Ty 1
Twpe 1 Cusiam Embaddad Subses Twpa 1
Typel LLENIm Embadoed Subset Tome 1
Tvpe | Cusiam Embedded Subses Tyma 1
Tupe 1 Cusiam Embaddad Subses Twma 1
Type | Cuziam Ernbaddad Subset T 1 ﬂ

(more examples on next page)
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Example Screen for aNON-Compliant PDF:

Font Info E3
Fontz In: Screendptimized. pdf
Orniginal Fant Type Encoding  Uszed Font Type
Arial TrueType Windows
i rial Bold TrueType Windows
Arial [talic TrueType Windows
S yrnbol Type 1 Cuztom
TimezMewRoman TrueType Windows  TimesMewRomanPSMT  Tepe 1
TimesMewRoman,Bold  TrueTvpe Windows  TimesMewRomanPS-Bol Type
TimezMewRoman, Baoldlt TrueType Windows  TimesMewRomanP5-Bol Tepe 1
TimesMewRoman,ltalic  TrueTvpe Windows
TTD 44000 Type 1 Cuiztam
TTD46o00 Type 1 Cuztom

Lrebal s, (] |

Notice that the second and fifth columns do not match each other. The “Used Font”
column does not read “Embedded Subset” and cannot be blank.

Finally, as a test of your computer, you can convert the IM S2004 Word template into an
|EEE Compatible PDF using these instructions. The “Font Info” test should give aresult
similar or identical to what you see below:

Example Screen for a Compliant PDF:

Font Info Ed |
Fantz I Microzoft Ward - meal 58[1]. pdf

Original Fant Type Encoding  Used Font Type
irial TrueType Windows  Embedded Subszet TrueType
Wrial Bold TrueType Windows  Embedded Subszet TrueType
ivrial,lkalic TrueType Windows  Embedded Subszet TrueType
Sprnbol Type 1 Custom Embedded Subset Tupe 1
TimezMewR oman TrueType Windows  Embedded Subszet TrueType
TimezMewRoman Bold  TrueTvpe Windows  Embedded Subszet TrueType
TimezMewRoman Boldlt TrueType Windows  Embedded Subzet TrueType
TimezMewRoman Italic  TrueTvpe Windows  Embedded Subszet TrueType
TTEFZa00 Type1 Custom Embedded Subzet Type1
TTEF4o00 Type 1 Custom Embedded Subset Tupe 1

st Earmts... |

If you follow these instructions, you should have a compatible PDF for submission to the
Digest & CD-ROM.

Bill Cantrell, January 2004



